
 

 

Blyth Academy – Student Lates and Attendance Policy 

1. Purpose 

Regular attendance and punctuality are essential to academic achievement, personal 

growth, and social development. This policy promotes consistent student attendance while 

ensuring safety, accountability, and continuity of learning on school grounds and during 

school-related activities. 

2. Policy Statement 

Attendance and punctuality are mandatory for all Blyth Academy students. Consistent 

absenteeism or tardiness negatively impacts student learning and may result in academic 

and/or disciplinary consequences. 

 

Teachers are required to record attendance daily in PowerSchool, and parents/guardians 

are responsible for promptly informing the school of any student absence or late arrival. 

 

Students in Grades 10–12 who exceed 12 absences in a course may lose credit for that 

course in accordance with Alberta Education requirements. 

3. Procedures – Attendance Requirements • Students must attend all scheduled classes and arrive on time. • Arriving 30 minutes or more late is considered a half-day absence. • Three (3) late arrivals equal one half-day absence. • Late students must report to Reception, sign in, and collect a Late Slip before entering 
class. • Students may not leave campus during school hours without written parental permission 

and administrative approval. 

B. Attendance Monitoring • Teachers record attendance in PowerSchool daily (JK–9 by 7:45 a.m., Grades 7–12 each 

period). Email info@blythacademyqatar.com to report an absence or submit a medical note • Reception contacts parents for unexplained absences. • Parents must report absences by email or phone. • A doctor's note may be requested. • Repeated concerns are referred to Guidance or Administration. 
C. Excused Absences 

Illness, medical appointments, family emergencies, religious observances, and approved 

travel. 

Parents must submit a Pre-Authorization Leave Form for extended absence. 
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D. Absence Accountability 

5 absences: Teacher contacts parents 

7 absences: Administrative meeting 

10+ absences: Disciplinary review 

Grades 10–12 students may lose course credit after 12 absences. 

E. Making Up Missed Work 

Students are responsible for completing missed work immediately upon return and 

following teacher direction via Google Classroom. 

F. Chronic Absenteeism 

Escalation steps for JK–12 including parent meetings, Attendance Agreements, and possible 

suspension or loss of credit. 

G. Lates and Punctuality 

Chronic lateness results in administrative follow-up and documentation in PowerSchool. 

H. Communication and Record-Keeping 

Attendance is reviewed regularly by Administration. All notes must be submitted to 

Reception. 

4. Conclusion 

This policy supports accountability, punctuality, and respect for learning time, preparing 

students for post-secondary education and employment. 

 


