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Blyth Academy — Transportation and School Bus Policy

1. Purpose

Blyth Academy is committed to ensuring the safety, security, and well-being of all students
using school transportation. This policy outlines the standards, expectations, and
responsibilities for all students, parents, and staff involved in school bus transportation,
including daily routes, field trips, and co- or extracurricular activities.

2. Policy Statement

The primary objective of Blyth Academy’s transportation system is to ensure the safe and
timely transport of students to and from school. All students riding the school bus are
expected to follow school rules, respect others, and uphold the Code of Conduct while under
the supervision of the Bus Driver and Bus Assistant. Bus services are available to registered
students on a per-user basis, with fees approved by the Ministry of Education and Higher
Education (MOEHE).

3. General Information

e School transportation is contracted by Blyth Academy with an additional cost to
parents.

e Busroutes operate between predetermined collection points; home-to-door service is
not available.

e Alate bus is available for paid users participating in after-school or extracurricular
programs.

4. Pick-Up and Drop-Off Procedures

e Students must arrive at their pick-up point 3-5 minutes before the scheduled time.

¢ Buses cannot wait for late students.

e The afternoon bus will depart the school promptly at 2:25 PM each day.

e Parents must collect students in JK-Grade 6 at the designated stop. Students may only
disembark unaccompanied if written consent has been submitted to the school.

e Ifno parent/guardian is present, the student will be returned to the school, and parents
will be contacted.

e Any changes to pick-up or drop-off routines must be communicated to the school in
writing.

e Written permission is required for an older sibling (Grade 7+) to accompany a younger
child home or for a Grade 5+ student to walk home independently.

5. Roles and Responsibilities

A. Facilities Manager

Develop and monitor bus routes.

Communicate expectations to bus drivers and assistants.
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Handle maintenance, cleaning, and safety procedures. *ACADEMY*

Respond to parent concerns or complaints.

Maintain transportation records (attendance, student lists, etc.).

B. Bus Driver

e Follow the assigned route and schedule.

o Ensure the safety and conduct of students while on the bus.

e Report any misbehavior to the Facilities Manager or school Lead/Head.

o Inspect the bus after every trip to ensure no student or belongings are left behind.
e Maintain cleanliness and air conditioning before departure.

C. Bus Assistant

e Take attendance for each trip.

e Support student safety and behavior management.

e Reportabsences or behavioral incidents to the Facilities Manager.

e Assist with seating, supervision, and communication with parents when needed.

D. Students

e Follow the Blyth Academy Student Code of Conduct at all times.

e Remain seated with seatbelts fastened while the bus is moving.

e Speak quietly and respectfully.

e Keep aisles clear and no eating or drinking on the bus (except bottled water).
e Show courtesy to other passengers and respect the bus property.

E. Parents / Guardians

e Review this policy and bus safety expectations with their child.

e Ensure their child arrives at the bus stop on time and is collected promptly after drop-
off.

o Inform the school of any schedule or address changes at least one week in advance.

e Support school discipline decisions for bus-related behavior.

o Pay for any wilful damage caused by their child.

e Make alternative transportation arrangements if their child misses the bus.

6. Rule Violation Procedures

Misbehavior on the bus is a disciplinary matter under the Blyth Academy Code of Conduct.
The following progressive discipline steps will be applied:

o First Violation - Verbal warning and written notice to parents.

e Second Violation - Suspension from the bus for up to 3 days.

e Third Violation - Suspension from the bus for up to 2 weeks.

o Repeated or Severe Violations - Loss of bus privileges for the remainder of the year,
at the discretion of Administration.
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e Bus fees are payable per semester and must be paid in full before
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service begins.
e Fees are non-refundable, even in cases of temporary or permanent suspension.
o Fees are approved by MOEHE each academic year.
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. Lost and Found

The school is not responsible for lost items.

Students should report missing items to the driver and class teacher.

Found items will be handed to the school reception or Facilities Manager.

9. Safety Commitment

The safety of students remains the highest priority. All bus staff will be trained in child
safeguarding, first aid, and emergency evacuation procedures. Students, parents, and staff
share responsibility for ensuring a safe, respectful, and orderly transportation environment.



