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Blyth Academy — Confidentiality & Privacy Policy

1. Purpose

Blyth Academy is committed to protecting the confidentiality and privacy of personal
information belonging to students, parents/guardians, and staff. The Administration is
responsible for ensuring compliance with the Personal Information Protection and
Electronic Documents Act (PIPEDA - Canada), the Alberta Education Act, and the
regulations of the Ministry of Education and Higher Education (MOEHE) and the Qatar Child
Protection Law.

2. Policy Statement

Blyth Academy will collect, use, and disclose personal information only for legitimate
educational and administrative purposes, and only with the knowledge and consent of the
individual concerned, unless required by law. Personal information will be collected for
specific purposes, used only for those purposes, and protected from unauthorized access or
disclosure.

o C(Collected only for identified educational and administrative purposes.

e Used only for stated purposes or new ones with prior consent.

e Protected against unauthorized access, alteration, or destruction.

e Never sold, shared, or distributed to third parties for commercial purposes.

o All staff, contractors, and volunteers must maintain strict confidentiality of any personal
or school information accessed.

3. Procedures

A. Permitted Use of Personal Information

e Administer educational programs and communicate with parents.

e Process tuition, fees, and other school-related payments.

e Maintain academic, attendance, and health records.

e Support guidance, counseling, and learning services.

e Communicate with MOEHE, Alberta Education, or other educational authorities as
required.

B. Prohibited Use
Selling or sharing student or parent lists with third parties.

Using personal data for non-school business or marketing purposes.

Discussing or disclosing student matters with other parents without written consent.

(@)

. Consent

Consent for collection and use of personal information is obtained during the
application and registration process.
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e Parents/guardians may withdraw consent at any time in writing to the

Administration; however, certain records may be retained for legal or academic
reasons.

e Inurgentsituations (safety, medical, or legal emergencies), information may be shared
without prior consent as permitted by law.

D. Access and Accuracy

e Parents/guardians may request access to their child’s personal information by
submitting a written request to the Head of School.

e Blyth Academy will respond to all written requests within five (5) working days.

e Records will be corrected or updated when inaccuracies are identified.

E. Safeguarding Information

e Secure record storage and password-protected systems.

e Restricted access to records on a need-to-know basis.

e Shredding or secure deletion of records when no longer required.
e Confidential handling of all printed and digital materials.

F. Email Privacy

Parent and student email addresses are kept private and used solely for official school
communication. Group emails will be sent using blind carbon copy (BCC) to protect
identities.

G. Complaints and Concerns

Questions or concerns about privacy, or requests to access or amend information, should be
submitted in writing to the Head of School at Blyth Academy Qatar. All complaints will be
investigated promptly, and corrective action will be taken when appropriate.

H. Policy Review
This policy will be reviewed annually to ensure compliance with current data protection
laws and MOEHE regulations.



