
 

Blyth Academy – Accident and/or Injury Policy 

1. Purpose 

The purpose of this policy is to ensure the safety and protection of all students, staff, and 

visitors while on school grounds or participating in school-sponsored activities. This policy 

provides a structured response to accidents or injuries to ensure prompt medical attention, 

accurate reporting, and effective follow-up while minimizing disruption to the school 

community. 

2. Policy Statement 

Blyth Academy recognizes that accidents and injuries can occur unexpectedly. The school is 

committed to: 

• Maintaining a safe learning and working environment. 

• Providing immediate and appropriate first aid or medical attention when necessary. 

• Preventing recurrence through careful documentation, review, and follow-up. 

All staff are responsible for responding promptly and appropriately to accidents or injuries 

that occur on school property or during school-related events. 

3. Procedures 

A. Reporting Procedures 

• Any student who experiences an accident or injury must report it immediately to the 

nearest teacher, School Nurse, or staff member. 

• If a student is unable to report the incident, another student or witness must inform a 

staff member immediately. 

• The staff member who becomes aware of the situation must take prompt action to ensure the student’s safety and begin initial assessment. 
B. Assessment and Response 

• The attending staff member will assess the situation and determine the level of care 

required. 

• For minor injuries, first aid will be provided by the School Nurse or a trained first-aid 

responder. 

• For serious injuries, the School Nurse will contact parents/guardians immediately and 

arrange for emergency transport to a medical facility (ambulance if necessary). 

• All incidents must be reported to the School Administration as soon as possible. 

C. Documentation 

An official Accident and Injury Report Form (available on Teams) must be completed for all 

accidents or injuries that occur during school hours or school-sponsored activities. 



 

• The report must include: 

• Date, time, and location of the incident 

• Nature of the injury 

• Treatment provided 

• Witness names and statements (if applicable) 

The original report will be kept by the School Nurse, and a copy will be submitted to the 

Head of School for review. 

D. Communication with Parents or Guardians 

• Parents/guardians will be informed as soon as possible by the School Nurse or 

designate. 

• Communication will be respectful, clear, and factual, including details about the 

incident, treatment provided, and any activity restrictions or medical follow-up 

required. 

E. Follow-Up and Recovery 

• The School Nurse and relevant teachers will follow up with the student to monitor 

recovery and provide support. 

• If a student misses school due to injury, teachers will coordinate make-up work and 

accommodations. 

• Upon the student’s return, staff will ensure a safe and gradual reintegration based on 
medical recommendations. 

F. Confidentiality 

All personal and medical information will be treated confidentially. Access to the Accident and Injury Report is limited to authorized staff and the student’s parents/guardians. 
4. Conclusion 

Blyth Academy takes student and staff safety seriously. When accidents or injuries occur, 

the school will respond quickly, provide necessary care, and take preventive measures to 

ensure the ongoing health and safety of all members of the school community. 


