
. 

(draft) 

  2016-2017 

*Contents under review and subject to change

Blyth Academy 
Qatar 

 PARENT/ STUDENT 
HANDBOOK* 



PARENT/STUDENT HANDBOOK 2016-2017 2 

Table of Contents 

HEAD OF SCHOOL MESSAGE………………………………………………………………………    3 

ABOUT BLYTH ACADEMY…………………………………………………………………………… 4 

ACADEMIC INFORMATION…………………………………………………………………………    5 

ACADEMIC CALENDAR……………………………………………………………………………….  7 

STUDENTS RESPONSIBILITIES: Code of Conduct………………………………………… 8 

PARENT RESPONSIBILITIES………………………………………………………………………… 15 

FEES……………………………………………..…………………………………………………………… 15 

PUNCTUALITY / ABSENCES………………………………………………………………………… 16 

SCHOOL FACILITIES …………………………………………………………………………………… 17 

PARENT COMMUNICATION PROCEDURES ………………………………………………… 17 

MEDICAL……………………………………………………………………………………………………. 19 

ACADEMICS……………………………………………………………………………………………….  .  19 

SUPPORT SERVICES……………………………………………………………………………………..  21 

STUDENT ACTIVITIES………………………………………………………………………………….. 21 

Appendix 1 – Campus Violence/Harassment/Disruption to Learning Policy…  23 

Appendix 2 – Privacy Policy………………………………………………………………………….  25 

Appendix 3 – School Uniform……………………………………………………………………… 29 

Appendix 4 – Computer/Technology Use……………………………………………………. 30 

Appendix 5 – Fees………………………………………………………………………………………. 31 

Appendix 6 – Assessment and Evaluation of Student Work Policy………………. 32 



PARENT/STUDENT HANDBOOK 2016-2017 3 

Telephone: 4421- 7553 / 7554 
Fax: 4421-7556             

E-mail: BAQ@blythacademyqatar.com

Dear Students and Parents: 

Welcome to Blyth Academy Qatar, formally Qatar Canadian School where an integrated, 
interdisciplinary, outcomes-based, experiential curriculum provides students with a strong 
educational foundation. 

Our goal is to help children learn to be curious, thinkers, communicators, and risk-takers through the 
development of the core values: academic excellence, sense of self, dedicated service, balance in 
life, and respect for all.  Our student population are increasingly diverse is our teaching staff. All 
teachers are certified with the majority of teachers trained in Canada. 

Our Alberta Education, Programs of Studies are based on the belief that all children learn and 
construct meaning through past experiences, interests, and prior knowledge.   The language of 
instruction is English with French and Arabic being offered as additional languages. 

The Mathematics program is an inquiry-based program founded on the National Council of Teachers 
of Mathematics Standards and is supplemented with a wide range of manipulative materials. Social 
Studies and Science are taught through a unit-based approach.   To provide a rich, diverse curriculum 
that assists students with developing balance in life; Art, Music, French, Information & 
Communication Technology, Arabic, Islamic Studies, and Physical Education are taught by specialists. 

Please read the handbook carefully and support us in our endeavors in making this a pleasant, 
successful, and memorable school year.   
Sincerely, 

Dave Brazeau 

Head of School 

Website: www.blythacademyqatar.com P.O. Box 24359 Doha, 
Qatar

http://www.blyth/
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About Blyth Academy 

Blyth Academy has been a trusted educational organization offering study-abroad programs for 
students from the Canada, US and Europe. Since 1977 more than 50,000 students have experienced 
our International Summer and Community Service programs. Blyth Academy Qatar is one of many 
permanent campuses in Canada, US, Europe and Asia ranging from 50 to over 300 students. Each 
campus has its own unique character, yet shares in providing a nurturing and caring environment, 
connected to its community. We are committed to a personalized, differentiated, collaborative and 
experiential learning environment that leads to higher levels of motivation and achievement. We are 
committed to small class sizes that allow teachers to focus on delivering individualized teaching to 
each student 

Blyth Academy recognizes that every student learns in his or her own way; therefore, our goal is to 
provide a warm and empathetic environment which allows students with a variety of learning styles 
to reach their academic potential through their participation in our unique four-term, experiential 
based, approach to curriculum delivery. This means that we are able to meet the needs, interests 
and strengths of all students and engage them in learning and better preparing them for graduation, 
post-secondary study and beyond.  

Empathy is at the core of everything done at Blyth Academy, and families should find that this 
affects every level of their experience with the school. Teachers and staff are always accessible and 
immediately responsive. A demonstration of caring and empathy is central to our standards for 
hiring and evaluation of staff. Blyth’s unique approach to education has contributed substantially to 
its students’ success, both in school and beyond, and has made Blyth the largest and fastest growing 
private high school in Canada. We take this approach to our international locations as well.  

At this school, the dedicated team of Head of School, Guidance and Campus Administrator provide 
extra attention and ongoing support for each student. We are committed to delivering: 

• Quality academic program delivery and the ability to shape and design of curriculum in
response to student needs

• Responsive and supportive teaching faculty;
• Extensive and thorough educational planning and guidance at all grade levels;
• Community Involvement opportunities unique to the school and involvement missions

abroad through Blyth Community Service*
• International programs such as Blyth International Summers and Global High School*
*For more information on these Blyth Academy programs visit www.blytheducation.com

VISION 
To be a global leader in providing accessible, experiential, progressive learning experiences that 
prepare students for academic success at the primary, intermediate, secondary and post-secondary 
education levels. 

MISSION 
To have outstanding school leaders and educators facilitate the development of knowledge and 
character in our students through a caring, supportive and culturally sensitive learning community 
that brings together international and local students in a harmonious, creative, supportive 
environment. 
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ACADEMIC INFORMATION 

Alberta’s High Quality Curriculum: 
Development & Implementation 

The core subjects of Language Arts (English), Mathematics, Science, and Social Studies; plus, Physical 
Activity and the Arts are taught in English in accordance with the requirements of Alberta Education, 
Canada.  

Alberta is recognized for having one of the best education systems in the world.  One of the many 
reasons is a centralized, high quality curriculum that outlines what students are expected to learn 
and be able to do in all subjects and grades.  Alberta's curriculum is designed to help students 
achieve their individual potential and create a positive future for themselves, their families, and their 
communities.  

Standards 

Alberta is the first province in Canada to adopt a teaching quality standard.  In 1997 the Minister of 
Education established guidelines for the professional knowledge, skills, and attributes expected of all 
teachers.  These guidelines apply to the preparation of teachers, ongoing professional growth, and 
teacher evaluation throughout the province. 

School authorities, ECS operators, directors, principals, and teachers must work together to achieve 
these standards.  All teachers are expected to uphold the standards consistently.  Teachers in the 
public school system and in accredited private schools must hold a valid Alberta teaching certificate. 

Programs of Study 

Alberta's Kindergarten to Grade 12 curricula are outlined in legal documents called Programs of 
Study.  There is also a Kindergarten Program Statement.  Each document outlines why the program 
is offered, what students are expected to learn, and the basic principles about how students are to 
achieve the required knowledge, skills, and attitudes.  School jurisdictions use the Programs of Study 
to ensure students meet provincial standards of achievement; however, they have flexibility to 
decide how to teach the curriculum and the order in which it is taught.  

For information on what students are expected to learn and be able to do for each grade level, refer 
to the Curriculum Handbooks for Parents at: www.education.gov.ab.ca/parents/handbooks/.   

To view Programs of Study, visit:          
www.education.gov.ab.ca/k_12/curriculum/bySubject/. 

Deciding What Students Should Learn 

The Alberta curriculum strives to:  

• Reflect the essential knowledge, skills, and attitudes that Alberta students need to be well-
prepared for future learning and the world of work.

• Anticipate and plan for the needs of the future by considering the changes and
developments in society such as trends in employment, globalization, and advances in
technology.

http://www.education.gov.ab.ca/parents/handbooks/
http://www.education.gov.ab.ca/k_12/curriculum/bySubject/
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• Incorporate values of good citizenship and respect for different languages and cultures.  
• Consider students' needs and abilities−intellectual, social, emotional, and physical−at 

different ages and stages of growth.  
• Ensure that each grade provides a foundation of knowledge for successful learning in 

subsequent years.  
• Incorporate new discoveries and theories that are generally accepted by experts in subject 

areas whenever possible.  
• Develop skills that are necessary for success in learning a subject.  
• Consider new research on proven teaching methods and how students learn best.  
• Reflect the most appropriate level at which the skills are to be acquired.  
• Integrate how the study of a subject contributes to student personal growth and 

development.  
• Accommodate learning in different environments.  

Alberta's high quality curriculum ensures that students have a well-rounded and comprehensive 
education. The curriculum ensures that they are well-prepared for the future, including post-
secondary education and world of work. 
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Blyth Academy Qatar | 2016-2017 ACADEMIC  
CALENDER
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 Student Responsibilities  
 
All students are expected to exert a high standard of academic diligence and conduct, and comply 
with the rules, regulations, accepted behaviours and attitudes.  Students are expected to conduct 
themselves in a positive manner with respect to the entire school body at all times. Outside the 
school, students are ambassadors of both their school and their country and should remember that 
their behaviour reflects both. 
 
Students are to be treated with respect and dignity. In return, they shall demonstrate respect for 
themselves, for others, and for the responsibilities of citizenship by: 

- coming to school prepared, on time, and ready to learn; 
- showing respect for themselves, for others, and for those in authority; 
- refraining from bringing anything to school that may compromise the safety of others; 
- following the established rules and taking responsibility for their own actions. 
- exercising self-discipline; 
- accepting such discipline as would be exercised by a kind, firm and judicious parent; 
- being courteous to fellow pupils and obedient and courteous of teachers; 
- showing respect for school property; 
- understanding and complying with the Blyth Academy Code of Conduct. 

 
Students should learn to behave in ways that show respect for the safety and wellbeing of both 
themselves and others; they need to “actively participate” to benefit from instruction. Section 12 of 
the Alberta School Act, Statutes of Alberta, 2000, Chapter S-3.1 as amended states that, “A student 
shall conduct himself so as to reasonably comply with the following code of conduct:  

a. be diligent in pursuing his or her studies;  
b. attend school regularly and punctually;  
c. co-operate fully with everyone authorized by the board to provide education 

programs and other services; 
d. comply with the rules of the school;  
e. account to his teachers for his conduct;  
f. respect the rights of others. 

 
The school has zero tolerance for any form of bullying or intimidation.  All students are to be treated 
with respect and are expected in return, to treat others the same way.  School values are manifested 
in the students’ daily interactions with colleagues and adults. 
 
Blyth Academy Qatar Code of Conduct 

 
All students must understand and follow the school code of conduct as outlined below. Students 
that show themselves incapable of our trust and who are unable to behave in a responsible manner 
will face appropriate consequences and per the Harassment and Violent behavior Policy 2016 
(Appendix 1) 
 
Blyth Academy Qatar is committed to providing a healthy learning and working environment by 
promoting respect, civility, safety, responsible citizenship and academic excellence. A positive school 
climate exists when all members of the school community feel safe, included and accepted and 
actively promote positive behaviours and interactions. Equity, inclusion and respect are critical 
components embedded in the learning environment.  
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The Code of Conduct is developed in accordance with the Education Act, the Provincial Code of 
Conduct, and all other Blyth Academy operational procedures. It also reflects the values and 
expectations of the broader Blyth Academy community.    

A school should be a place that promotes responsibility, respect, civility, and academic excellence in 
a safe learning and teaching environment. A positive school climate exists when all members of the 
school community feel safe, included and accepted and actively promote positive behaviours and 
interactions. Equity, inclusion and respect are critical components embedded in the learning 
environment. Actions that jeopardize the emotional well-being or physical safety of any person 
attending BAQ shall not be condoned.  

The following policies are intended to assure the wellbeing of students while attending 
BAQ by setting out expectations and limits to be adhered to. In the event that such limits 
are breached the following discipline procedure will occur: 

1. Verbal discussion between student/teacher.  Administration may be involved. 
2. Administration is formally involved in investigation and discipline procedures. 
3. Student and parents are called in and final verbal warning will be issued. 
4. Students and parents are issued a written warning about student’s behaviour which will be 

put on a student’s permanent record. 
5. The final decision regarding student conduct is placed with the Head of School. Expulsions 

will be discussed with Head Office in Toronto prior to a final decision being made. 
 

Standards of Behaviour 
Respect, Civility, and Responsible Citizenship 
All members of the school community must: 

• respect and comply with all applicable federal, provincial, and municipal laws; 
• demonstrate honesty and integrity; 
• respect differences in people, their ideas, and their opinions; 
• treat one another with dignity and respect at all times, and especially when there is 

disagreement; 
• respect and treat others fairly and promote a positive school climate that is inclusive and 

accepting of all 
• pupils, including of any race, ancestry, place of origin, colour, ethnic origin, citizenship, 

creed, sex, sexual 
• orientation, gender identity, gender expression, age, marital status, family status or 

disability; 
• respect the rights of others; 
• show proper care and regard for school property and the property of others; 
• take appropriate measures to help those in need; seek assistance from a member of the 

school staff, if necessary, to resolve conflict peacefully; 
• respect all members of the school community, especially persons in positions of authority; 
• respect the need of others to work in an environment that is conducive to learning and 

teaching; and not swear at a teacher or at another person in a position of authority. 
 
 
 
 
 
 
Safety 
All members of the school community must not: 

• commit sexual assault; 
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• traffic in weapons or illegal drugs;
• give alcohol to a minor;
• commit robbery;
• be in possession of any weapon, including firearms;
• use any object to threaten or intimidate another person;
• cause injury to any person with an object;
• be in possession of, or be under the influence of, or provide others with alcohol or illegal

drugs;
• inflict or encourage others to inflict bodily harm on another person;
• engage in hate propaganda and other forms of behaviour motivated by hate or bias;
• commit an act of vandalism that causes extensive damage to school property or to property

located on the premises of the school.
• engage in bullying behaviours. Bullying is a relationship problem.  It is the assertion of

interpersonal power through aggression. The four most common types of bullying are:
o Verbal Bullying−name calling, sarcasm, teasing, spreading rumours, threatening,

making references to one’s culture, ethnicity, race, religion, gender, or, unwanted
comments.

o Social Bullying−mobbing, scapegoating, excluding others from a group, humiliating
others, gestures or graffiti intended to put others down.

o Physical Bullying−hitting, poking, pinching, chasing, shoving, coercing, destroying.
o Cyber Bullying−using the internet or text messaging to intimidate, put down, or

spread rumors about someone.

Progressive Discipline 
When students breach the Code of Conduct, consequences will be consistent with Blyth Academy’s 
Progressive Discipline policy. Progressive discipline is a whole-school approach that utilizes a 
continuum of interventions, supports, and consequences to address inappropriate student 
behaviour and builds on strategies that promote positive behaviours. When inappropriate behaviour 
occurs, disciplinary measures will be applied within a framework that shifts the focus from one that 
is solely punitive to one that is both corrective and supportive.  Blyth Academy will utilize a range of 
interventions, supports, and consequences that include learning opportunities for reinforcing 
positive behaviour while helping students to make good choices.  

Early interventions (in no particular order) may include: 

• Discussion with a teacher, member of the support staff, or Academic Director
• Attendance / performance/ behaviour contracts
• Time Out
• Reflection Sheet
• Parental contact and involvement in applying an appropriate remedy
• Loss of privilege to participate in specified school/evening activities
• Peer mediation
• Individual or group counseling
• Assessment
• Detention
• Restitution for damage or stolen property
• Community service
• Restorative justice practices

Suspension 
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By deliberately choosing to act in ways not acceptable to the Code of Conduct of BAQ, students 
choose to suspend themselves from our school, which may result in an in-school suspension, or 
being sent home (suspended from classes).  

• Uttering a threat to inflict serious bodily harm on another person;  
• Smoking on school property 
• Possessing and/or being under the influence of alcohol or illegal drugs;  
• Possession or misuse of any harmful substances;  
• Swearing at a teacher or at another person in a position of authority;  
• Committing an act of vandalism that causes extensive damage to school property at the 

pupil’s school or to property located on the premises of the pupil’s school;  
• Theft of private or public property 
• Bullying including physical aggression and harassment and intimidation of peers or staff 

members 
• Willful destruction of school property; vandalism causing damage to school property;  
• Use of profane or improper language;  
• Aid/incite harmful behaviour;  
• Physical assault or fighting;  
• Extortion;  
• Chronic absenteeism 
• Defiance or non-participation in school activities 
• Cheating/plagiarism 
• Frequent non-compliance with uniform requirements 
• Leaving grounds without permission 
• Inappropriate use of electronic communications or media devices; and  

• Any acts deemed unacceptable by school administration 

Expulsion  
While BAQ believes it is more desirable to change the behaviour of a child, it may be necessary to 
deal more severely with problems that arise.  Therefore, the following guidelines are established.  
Again by deliberately choosing to act in ways not acceptable to the Code of Conduct of BAQ, 
students choose to expel themselves from our school.   Administration will investigate serious 
accusations thoroughly and objectively.  In some circumstances, the student may have the 
opportunity in the presence of a parent to withdraw from BAQ or, the Head of School, in 
consultation with Blyth Head Office may decide that there are sufficient grounds to proceed with 
expulsion.  These more serious infractions include: 
  

• Possessing a weapon, including possessing a firearm;  
• Using a weapon to cause or to threaten bodily harm to another person;  
• Committing physical assault on another person that causes bodily harm requiring treatment 

by a medical practitioner;  
• Committing a sexual assault;  
• Trafficking in weapons or in illegal drugs;  
• Committing robbery;  
• Giving alcohol to a minor;  
• Sexual harassment;  
• Racial harassment;  
• Hate-motivated occurrences;  
• Distribution of hate material;  
• Possession of explosive substance;  
• Any activity motivated by bias, prejudice or hate based on race, national or ethnic origin, 

language, colour, religion, sex, age, mental or physical disability, sexual orientation, gender 
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identity, gender expression, or any other similar factor; and 
• Bullying if,

i. the pupil has previously been suspended/or grounded for engaging in bullying, and
ii. the pupil’s continuing presence in the school creates an unacceptable risk to the

safety of another person;
• An act considered by the Head of Global High School to be a serious breach of this Code of

Conduct.

School Uniform 

Students are expected to attend school in the appropriate uniform at all times (see or refer to 
Appendix 3) Adherence to the uniform code is required during the school day and when 
representing the school.  Uniform items must be clean and in good repair and students are expected 
to wear the school uniform properly at all times.  The only exception is on Theme Days.  Restrictions 
on head coverings are as follows: 

• Ball caps or fashion hats of any description cannot be worn in the school building at any
time.  Ball caps and hats may be worn outside in the playground area.

• Ball caps and hats cannot be worn during PE class time.

Students need appropriate attire for physical education classes. Until BAQ has an indoor 
gymnasium, Grades 4-12 will be bused to CNAQ for physical education.  Junior Kindergarten – Grade 
3 have physical education on the BAQ premises in the outdoor play area when weather permits; a 
cool room is used when weather is too hot. 

Telephone Calls/Use of Personal Electronic Devices (PEDs) 

At the discretion of an administrator, a student may phone a parent during school hours.  Cell 
phones are not permitted by order of the Ministry of Education of the State of Qatar and phones 
may be confiscated by staff.  As our office staff is very busy, we ask that phone calls be kept to a 
minimum.  In all other cases, parents may call the office to leave a message for their child, which will 
be delivered at an appropriate time.  Parents are encouraged to e-mail individual teachers rather 
than call the office, if possible. To limit the amount of phone calls that are being made throughout 
the school day; we encourage parents and students to remember items such as proper clothing, 
lunches, homework. 

Please note that students should not bring any personal electronic devices to school, including 
personal gaming devices, mp3, portable video players, etc. Students are strongly urged not to bring 
personal valuables to school.  Please be aware that it is the sole responsibility of each student to 
care for personal items.  The school is NOT responsible for lost or stolen items. 

Computer/Technology Use 

Computers are used by students and staff for educational purposes, to facilitate writing, research, 
promote communication and presentation skills, advance technology skills, enhance learning and 
teaching, and conduct valid school business.  Technology use is a privilege, not a right, and the 
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expectation is that it will be used in a responsible, efficient, ethical and legal manner.  Equipment is 
shared, and all users are asked to follow the user policy for everyone’s benefit. 

1. The school’s technology resources should be used for school-related tasks.
2. School computers will be used by students under supervision of a staff member.
3. Inappropriate computer use will result in revocation of privileges, temporary or permanent,

depending on the gravity of the offense.
4. Students are not permitted to:

• Bring food or drinks into any computer lab.  Also, there should be no food or drinks
around any other school computer.

• Change or alter computer settings without permission of the supervising teacher.
• Access without authorization any files, programs, drives or archives.
• Access or use another person’s account.
• Trespass in another person’s folder, work or files.
• Send or display offensive messages, pictures or artwork.
• Use or view obscene language.
• Harass, threaten or insult others.
• Knowingly degrade or disrupt equipment or service performance, or vandalize the

data of another user.
• Violate copyright laws (plagiarism).
• Post or pass on personal communication without the author’s prior consent.
• Attempt to bypass computer security.
• Download games, illegal or offensive material.

Record (photography, audio, video, etc. …) another person, unless a student has
explicit permission to do so.

Academic 

• Students are expected to be punctual and present for all classes unless ill.
• The completion of all schoolwork assigned is the responsibility of the student.  This means being

organized, making good use of class time, completing all assigned homework, asking for help
when necessary and completing any missed assignments due to absence.

• Students are expected to use an agenda planner to keep track of daily homework and
forthcoming tests, school events and notices.

Facilities 
• While on school property, students must remain in designated areas, as determined by

members of staff.
• Students are not permitted to leave the school during the school day unless accompanied by

their teachers, parents, or legal guardians.
• Students must sign out at the main office before leaving the premises.
• Students are expected to move in a safe manner in the school.  We expect students to walk, not

run, when moving within the building.

Electronic devices, such as mobile phone, IPods and computer games are not permitted in classrooms 
during instructional time, unless approved by the teacher. Staff are permitted to confiscate electronics if a 
student is not in compliance. One the first occasion the item will be returned to the student at the end of 
the day. Further occurrences will be managed by school administration.
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• The school is not responsible for lost items.  Students are responsible for all of their personal
belongings.  This includes all uniform items, school supplies, and any other personal items they
may have in their possession.  All items should be clearly labeled.  Students will be notified of
the location of the lost and found boxes.

Student and Staff Interactions 
• Students are expected to comply with the directions of administrators, teachers, student

teachers, and other authorized school personnel.
• Students and parents are expected to respect and celebrate personal, cultural, and religious

differences in our inclusive school environment

The standards of behaviour outlined in this procedure reflect the responsibility that a student 
assumes when he or she agrees to become part of the school and are designed to encourage each 
individual to develop the self-discipline required for future success. These standards shall apply 
equally to all members of the school community, including students, parents and guardians, teachers 
or other school staff members, volunteers and visitors. The guidelines apply to all students during 
the time that they are under the jurisdiction of the school, including when they are away on school-
related activities including but not limited to: 

• on school property;
• while travelling on a school bus that is owned by or that is under contract to Blyth

Academy;
• in-school sports activities;
• in off-site school-sponsored activities; or
• in circumstances where engaging in an activity will have an impact on the school climate.
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Parent Responsibilities 
 
Parents play an important role in the education of their children and have a responsibility to support 
the efforts of school staff in maintaining a safe and respectful learning environment for all students. 
Parents fulfill their role by: 

- showing an active interest in their child’s school work and progress by ensuring students are: 
o prepared for class with homework, and assignments completed; 
o Has the needed amount of sleep to manage the school day;  

- showing respect for the Head of School and school staff; 
- communicating regularly with the school; 
- helping their child to be neat, appropriately dressed and prepared for school e.g. is wearing 

proper school uniform, and has PE uniform available; 
- ensuring that their child attends school regularly and on time; 
- promptly reporting to Blyth Academy their child’s absence or late arrival; 
- showing that they are familiar with the Code of Conduct and school rules, including: 

o encouraging and assisting their child in following the rules of behaviour; 
o assisting school staff in dealing with disciplinary issues involving their child.  

  
Following are the expectations we have of parents in ensuring successful engagement in our school 
community. 
 
Fee Payment 

Parents are responsible for maintaining good financial standing with the school, including payment 
of fees as outlined in the School Fees Sheet (Appendix 2) and as per the following schedule: 
 
Tuition Term 1  
Payment must be made no later than October 15,  of each calendar school year.  If you require an 
invoice it is your responsibility to e-mail beena.diwakar@blythacademyqatar.com or phone the 
school at 4421–7553/4 and ask to speak to Bina Vipin, Human Resource/Finance Officer.  
 
Tuition Term 2  
Payment must be made no later than December 15 of each calendar school year.  
 
Fee Regulations 

1. The registration fee of 3570 QR is non-transferrable and non-refundable for the first time 
registration of each child at BAQ. This is in addition to tuition fees which are paid on a yearly 
basis. 

2. Tuition fees are non-refundable after 10 school days.  
3. If a student is admitted in the first half of a term, a full term’s tuition fees will be charged.  
4. If a student is admitted in the second half of a term, half the term’s fees will be charged. 
5. There is no reduction in fees if any child is absent for part of the term.  
6. No portion of the fee will be refunded for a student dismissed by expulsion.  
7. Fees are subject to change with the approval of the Blyth Academy Qatar and the Ministry of 

Education   
8. There is no reduction in fees for families with more than one child. 

 
Other School Costs 

- A school agenda must be purchased as it will be used daily by students and is a valuable part 
of parent/teacher communication 



 
PARENT/STUDENT HANDBOOK 2016-2017  16 

- Some field trips may have additional costs related buses or admission 
 
Blyth Academy is responsible for the personal information under its control and the Head of School 
is accountable for Blyth Academy's compliance with The Personal Information Protection and 
Electronic Documents Act (PIPEDA). This includes all information gathered during the registration, 
fee payment and student records process. Refer to Appendix 2 for more information. 
 
Punctuality/Absences 
 
BAQ  is always  concerned about  the  safety and well being of  its  students,  staff, and visitors.   The 
school has implemented specific procedures to record students’ attendance and presence at school.  
Students must  remain within  the school’s premises during  the  school day and may only  leave  the 
school grounds with their parents’/guardians’ knowledge and permission. 
 
Regular  attendance  and  punctuality  on  the  part  of  students  is  an  important  component  of  the 
learning  process  and  the  evaluation  of  student  achievement.    All  teachers will  keep  attendance.  
Attendance and late records will be noted on report cards.  Consistent tardiness and/or absenteeism 
may lead to discussions concerning a more suitable educational setting for the student. 
 
Parents are discouraged from taking students out of school for extended periods of time for holidays 
or  reasons  other  than  emergencies.    There  is  a  direct  correlation  between  class  attendance  and 
academic performance.  Attendance in school is compulsory.   
 
Students must arrive on time for school.  Late students disturb classroom instruction.  If a student is 
late,  he/she must  report  to  the  office  to  sign  in.    Frequent  lateness  is  the  responsibility  of  the 
parents and will need to be explained.  A student who arrives late is often unsettled which lasts the 
entire day.   
 
The school needs to be informed with a note, phone call, or email when a child is absent. 
 
Arrival and Departure 
 
The safety of our students and managing the morning and afternoon traffic flow is a priority at BAQ.  
Driver  co‐operation,  common  sense,  and  courtesy  to  fellow  parents,  bus  drivers,  and  staff  will 
contribute to a harmonious and safe beginning and ending to your child’s day at school.  We ask all 
parents and private drivers to drive sensibly and with an awareness of the  increased traffic flow  in 
the neighbourhood surrounding our school.   Please obey all speed  limits when driving through the 
streets surrounding our school.   Watch  for pedestrians, park only  in designated areas, and  refrain 
from idling in nearby driveways or laneways. 
 

Morning Drop‐Off 
School gates will open at 6:30am; therefore, we ask for parents to NOT drop off students at 
school  prior  to  this  time.    The  school  doors  are  not  unlocked  until  arrival  of  first  staff 
member. There is NO supervision on the school grounds until6:30am.  Please note, security 
guards are not permitted to open gates prior to 6:30am for students. 
 
All school buses will drop students off  in the designated bus parking  lot on the  left side of 
the main building.   Parents are asked not  to obstruct  the buses  in any way.   Parents who 
drive children  to  school are asked  to park  their car on  the  road outside  the  school gates.   
Upon  arrival,  all  students  should  proceed  directly  to  the  playground.    At  7:20am,  upon 
request, students will  line up  in the areas designated and proceed directly to their classes.  
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Classes begin at 7:30am each day.   As  soon as all  the  students are  in  the  school,  security 
gates will be closed. 

 
Students are asked to walk safely to the building.  Vehicles are not to be left unattended or 
left parked in a NO PARKING area – please do not obstruct the flow of traffic. 

 

AFTER SCHOOL PICK‐UP  
BAQ  does  not  provide  after‐school  supervision  for  students who  are  being  picked  up  by 
drivers or  family members– security guards are not permitted to conduct supervision. Pick 
up times are as follows: 
 
Sunday      2:45 pm  
Monday   3:15 pm ‐  If student is involved in an activity 
Tuesday   3:00 pm ‐  If student is involved in an activity 
Wed.      3:15 pm ‐  If student is involved in an activity 
Thurs.                   2:45 pm  

 
 
School Bus Transportation 
 
School  transportation  is  organized  by  parents  and  BAQ  has  no  authority  nor  liability  regarding 
bussing. 
 
 
School Facilities 
 

- All visitors (including parents, reading helpers, volunteers, etc.) are asked to check in at the 
main office.   

- Delivery personnel must also check in with the main office before completing any deliveries. 
- In case of power outage at the school, BAQ will inform all parents by phone and/or e‐mail.  

Parents are expected to keep their cell phones on at all times during school hours in case of 
emergency. 

- Fire drills are held periodically throughout the school year and parents will not necessarily 
be advised in advance. 

 
 
Parent Communication Procedures 
 
Communication with Teachers 
   
Interviews are available at  the suggestion of either parent or  teacher.   Parents are  invited, at any 
time,  to contact  the  school  to  set up an appointment  to speak  to  the  teachers or administration.  
Parents wishing to communicate with their child’s teachers may send an e‐mail to those teachers’ 
BAQ  e‐mail  addresses.    These  addresses  have  been  sent  home  several  times. 
First.Last@blythacademyqatar.com  Should  parents  wish  to  schedule  an  appointment  to meet  a 
teacher in person, they should request a meeting via e‐mail. 
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Communication with the Head of School 

If a parent brings a concern about a classroom or teacher-related matter, the Head of School will 
undertake one or more of the following actions depending on the nature of the concern and its 
circumstances: 

1. Advise the parent to discuss the concern directly with the teacher and resolve it at that level;
2. Gather any relevant information to determine the facts and circumstances;
3. Discuss the concern with the teacher and offer advice to the teacher where advice is 

required to resolve the concern, and inform the parent of the outcome;
4. Meet jointly with the teacher and the parent to discuss the concern where the principal 

determines that such a meeting will resolve the concern;
5. The Head of School has the final decision regarding school related matters. 

If a parent brings a concern about a school policy, procedure, activity, event, or situation, the Head 
of School will undertake one or more of the following actions depending on the nature of the 
concern and its circumstances: 

1. Contact the parent to discuss and resolve the concern;
2. Gather any relevant information to determine the facts and circumstances;
3. Refer the concern to Head Office for consultation
4. In consultation with Head Office the Head of School's decision is final. 

Guidelines for Parents when Presenting Concerns to Staff 

1. Present their concerns to staff in a respectful manner which allows the opportunity for due
consideration of the concern;

2. Allow for a reasonable timeline for addressing and resolving the concern;
3. Address the concern first to the staff person(s) responsible for the area to which concern

directly relates, unless circumstances warrant raising the concern with staff at a higher level;
4. Direct the concern to the school administration where the concern relates to a school policy

or program matter which can be more appropriately addressed by the administration;
5. Maintain an openness to receiving information and advice that may be offered by staff as

possible resolutions to the concern;
6. Ensure that confidentiality is maintained concerning personal or private matters addressed

by all parties.

School Advisory Council 

The School Advisory Council will be composed of the Head of School, 2 faculty members, 2 
students, 1 staff member, Past Chair, current Chair and up to 9 members of the school community. 
Chairs will be elected at the AGM held in June and will serve for a period of one school year. SAC 
will meet monthly and discuss matters that appear on the agenda. Matters may range from school 
events to major changes in philosophy and decision making. The input of the SAC will be taken into 
account however is advisory in nature. This year’s Chairpeople are Shelley Kelly and Mary Perrott. 

Medical Requirements 

PARENT/STUDENT HANDBOOK 2016-2017 
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Vaccinations 

Please provide a current copy of your son/daughter's vaccination record to the school prior to the 
start of the school year. It is expected that all students have all vaccinations required by the Prior to 
the start of School.  BAQ works with the MoH and the nurse to encourage the vaccination of 
students. Notifications of vaccination dates and authorization forms will be sent home with the 
students. BAQ partners with the MoH to ensure a healthy environment through vaccination. Parents 
will be notified of any vaccination campaign conducted by the MoH.  

Food Allergies and Snacks 

Parents must inform classroom teachers if their child has any food allergies. The nurse will follow up 
with each parent to create a care plan for this allergy. Classroom teachers will also contact parents if 
there are specific allergies within the classroom.   

BAQ is a peanut and nut-free environment. Please ensure students do not bring peanuts, pistachios, 
cashews, walnuts, sunflower seeds, hazelnuts etc. to school. Any item brought to school that 
contains nuts will be discarded. 

If you would like to send a snack for your son/daughter's class you must inform the classroom 
teacher at least 3 days prior to bringing in the snack. This allows for precautions to be taken for 
students with allergies and dietary intolerances. No snacks will be permitted without this 
notification 

Academics 

Parental involvement in student academics is integral to their success. Following is information that 
can help you plan your involvement.  

Homework 

In recognition of the need for children to have a well-balanced variety of experiences 
academically and socially, the need to have quality family time and the opportunities available to 
children in the community, BAQ will endeavour to keep homework assignments reasonable in 
terms of frequency and quantity at the various grade levels. 

The length of time spent by students on a specific assignment will vary depending on his/her 
ability, skills, and pace of work.  Homework should be completed by the student independently 
although parents are encouraged to monitor their child’s homework and help when it is 
appropriate.  The expectation is that homework must be completed when assigned by the teacher. 

Homework is an integral part of a students academic life.  As students progress in grades, 
the amount of homework becomes greater. In general terms Kindergarten to Grade 3, a 
student will spend 15 minutes on school activities. Grades 4 - 6 will spend 30 minutes, and 
Grades 7 - 9 will spend 1 hour and High School students will spend more than this. Homework 
assigned is expected to be completed and the students are expected to come to school each day 
prepared for classes.   

Tests and Exams 

Midterm exams and final exams may be scheduled for students in Junior High and High School.  The 
exam schedules are posted on the website and attendance is mandatory at these times.  
Students must be in attendance for these exams and failure to write any exams will be reflected 
on student 
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report cards.  Should a student fail to write an examination due to illness, he/she must provide a 
doctor’s Certificate. 

Student Assessment and Evaluation 

Please refer to Assessment and Evaluation of Student Work Policy 2016 Appendix 6 for details 
pertaining to assessment and academic dishonesty. 

Report Cards 

In addition to the ongoing communication of student’s progress, students will receive three formal 
progress reports from Kindergarten to Grade 6 and four reports in Junior High (7 – and up) and 
Senior High (11).   

Kindergarten – Grade 6 reports are in December, March and June.  
Junior High (7 – and up) and Senior High (11) reports are in November, February, April and June.  

Alberta Education Graduation Requirements 

In order to graduate in Alberta, students must fulfill the following requirements, specified by the 
Alberta Education. Meetings can be arranged with Guidance for academic planning. 

A student must earn a minimum of 100 credits including the following: 

• 30-Level English Language Arts
• 30-Level Social Studies
• 20-Level Mathematics
• 20-Level Science
• Physical Education 10
• Career and Life Management 20 (CALM)

10 Credits, in any combination from: 

• Fine Arts
• Second Languages
• Physical Education 20 and/or 30
• Career and Technology Studies (C.T.S.)

10 credits in any 30-level courses (in addition to English Language Arts and Social Studies) 

Academic Accountability 

Reporting on Academic Standing 

As part of accreditation Alberta Ministry of Education surveys the school community and evaluates 
diploma exam results. The data provided directs the school with regard to the success and direction 
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of the academic program. Each year the results of this data can be accessed on the Ministry of 
Education website under the ‘Accountability Pillar’ tab. This data will also be shared with the SAC 
annually as will the 3 year education plan. 

Parent Satisfaction Survey 

Like the Accountability Pillars survey, Alberta collects data from students, staff and parents regarding 
the general satisfaction of these parties with Alberta and the school. Data is also made available to 
SAC and can be found on the Ministry of Education website. 

Academic Support Services 

Student Counselor 

The Student Counselor at BAQ is mandated to support all students in achieving their maximum 
scholastic potential.  He/she works closely with teachers and administrators to ensure that each 
student has the educational, moral, and emotional support necessary.  The Counselor provides 
school-wide and small-group activities to encourage strong character, leadership, and problem 
solving skills.  Students can schedule individual appointments with the counselor in case of need. 
Parents can also feel free to approach the student counselor should they have any concerns 
regarding their child’s behaviours.  The counselor can provide referrals to other health professionals 
in case of need.  

STUDENT ACTIVITIES 

Field Trips/Enrichment Opportunities 

Rationale:  Outside-school excursions allow students to: 
• be presented with experiences not available in the regular classroom or at school;
• reinforce, support, extend and enhance the concepts they have learned in their classes;
• relate their classroom activities to everyday life;
• understand that learning has application;
• have the opportunity to learn from others who have expertise in a particular field;
• participate in hands-on experimental learning;
• better familiarize themselves with the resources available in the community;
• find out and explore more about potential careers and employment opportunities.

Guidelines for Field Trips 

• Students will be in full uniform, unless otherwise stated.
• Parent consent forms will be sent home at least three to five (3-5) days prior to the

excursion.
• All consent forms must be signed and returned at least 24 hours prior to the trip or by the

date stipulated on the notice (handwritten consent notes may be accepted depending on
the type of excursion being undertaken).  No telephone consents will be permissible.

• Only a parent’s or legal guardian’s signature is acceptable.
• If a trip involves one or more overnight stays, parents may attend an information meeting at

the school before their child will be permitted to participate.
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Guidelines for International Trips 

When an international trip has been planned, parents of children going on the trip are expected to 
attend information meetings held at the school.  The organizing teacher will provide an overview of 
details such as itinerary, flight arrangements, what to pack, medical services while on the trip, costs, 
and special considerations. 

After School Activities Program 

BAQ offers various after-school activity programs for Grades SK to 12 students from 2:15 to 3:15 
p.m.  Interested students have to sign up for these activities; placement is dependent on available
spaces.
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Appendix 1

Blyth Academy Qatar (BAQ) Campus Violence/Harassment/Disruption to Learning Policy 

A. Purpose of the Policy

BAQ is committed to providing a safe learning, living, and working environment for its students, 
faculty, staff, affiliates and visitors.  In this regard, BAQ will take reasonable action to provide an 
environment free from violence, threats of violence, harassment, intimidation, and other disruptive 
behavior. These behaviours are often referred to as ‘bullying’. BAQ has a Zero Tolerance policy for 
violations of these standards of care.  

B. Policy Statement

BAQ will not tolerate violence, threats, harassment, intimidation and other disruptive behavior on its 
campus, at off-campus locations, such as CNAQ, administered by or associated with BAQ, or in its 
programs, whether by students, faculty, staff, or visitors.  Such behavior may include any unwanted 
physical contact, oral or written statements, gestures, or expressions that communicate a direct or 
indirect threat of physical harm or intimidation.  Individuals who commit such acts will be subject to 
sanctions including, but not limited to, removal from the premises; exclusion from the premises; 
corrective and/or disciplinary action; suspension or expulsion.   

C. Procedures

In order to effectively implement this policy and maintain a safe campus environment, BAQ urges 
individuals who experience or witness violent behavior on campus or in school related programs to 
report it immediately to the Head of School.  

All reports of incidents / violations will be taken very seriously and be dealt with immediately. 
Information regarding incidents of violent conduct and/or threats of violence will be fully 
investigated, documented, and, if warranted, forwarded to the authorities for their investigation. 

BAQ may refer individuals accused of making threats of violence for an independent assessment of 
the likelihood that they will act on a threat of violence. If the continued presence of an individual on 
campus threatens or disrupts the conduct of school business, the individual may be suspended from 
participation in BAQ programs or activities pending the outcome of an assessment.  

Individual members of the BAQ community who receive threats of bodily harm or who are the 
targets of harassing or stalking behaviors are urged to contact the Head of School and/or Police 
Department and to avail themselves to services offered by student counseling offices.  

Every effort will be made to respect the privacy of all individuals involved in these matters. However, 
the necessity to protect public safety may require the disclosure of otherwise confidential 
information. All such decisions will be reviewed, approved and authorized by the Head of School. 

In most cases, reported behaviors may not constitute violations of the law which require police 
action, but may be violations of BAQ school policies. In these circumstances the BAQ Resolution 
Process will refer persons to alternative resources for assistance, e.g.: 
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 Faculty misconduct: The Head of School & Director of the Division can provide advice,
guidance and assistance if a faculty member is suspected of engaging in inappropriate
behavior.

 Employee / Contract Worker / Service Provider misconduct: The Head of School & Director
of the Division can provide advice, guidance and assistance if an employee or contract
worker is suspected of engaging in inappropriate behavior.

 Student misconduct: In the event a BAQ student is suspected of engaging in inappropriate
behavior, the Head of School & Director of the Division will be available to provide advice,
guidance and assistance.

 Victim Support: Victims of inappropriate behaviors or violations of this policy will be
provided avenues of assistance to support their needs for resolution.

D. Responsibility: The BAQ Head of School is responsible for the implementation of this policy.

Date: Sept. 19, 2016  
Academic Leaders: staff: Head of School 
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Appendix 2 
BLYTH ACADEMY PRIVACY POLICY 

Accountability 
Blyth Academy is responsible for the personal information under its control and the Principal at each 
campus is accountable for Blyth Academy's compliance with The Personal Information Protection 
and Electronic Documents Act (PIPEDA). 

Identifying Purpose 
Blyth Academy will identify and document the purposes for which it collects personal information. 
Only personal information that is necessary for those identified purposes will be collected. If the 
personal information that has been collected is to be used for a new purpose, this new purpose will 
be identified and consent for such new purpose will be obtained from the students and parents to 
whom the personal information relates prior to using such personal information. 

BLYTH ACADEMY- School Privacy Policy 
Blyth Academy shall only collect, use and disclose personal information about students and parents 
for the following purposes: 

• To assist Blyth Academy in the collection of tuition, fees and other charges owing with
respect to educational services provided by the school

• To assist the Principal and Guidance Counselor in planning the courses offered in the school
calendar.

• To assist the campus staff in communication with students and parents and for
communicating information to The Ministry of Education, Statistic Canada and The Ministry
of Colleges and Universities as per the mandate of any school operating in the Province of
Ontario.

• Blyth Academy does not collect and use personal information about students and parents
for the following purposes:

o To sell student and parent lists to third party agencies
o For the promotion of any other business or service not connected to the school

unless otherwise requested by the student or parent in discussion with any other
parent without prior consent

• Students and parent’s inquiries regarding the purposes for the collection, use and disclosure
of personal information will be addressed by Blyth Academy

Student and Parent Personal Information 
Each campus of Blyth Academy will comply with: 
(i) PIPEDA
(ii) other acts which protect personal information and privacy, such as the Education Act
(iii) any future provincial protection of privacy legislation as it relates to the rights of students and
parents

For the purposes of this policy, personal information means information about an identifiable 
individual who is, has been or has made application to be accepted as a student or the 
parent/guardian of a prospective, current or past student of Blyth Academy. The Canadian Standards 
Association Model Code for the protection of personal information is a national standard that was 
developed by the Canadian Standards Association. The Code is a central part of PIPEDA. The Code's 
ten privacy principles are identified in PIPEDA as follows: 

• Accountability
• Identifying Purpose
• Consent
• Limiting Collection
• Limiting Use, Disclosure & Retention
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• Accuracy
• Safeguards
• Openness
• Individual Access
• Challenging Compliance

Blyth Academy has implemented the following policies and procedures to give effect to these 
principles, including: 

1. Implementing procedures to protect personal information provided as part of the
application procedure and as a part of the ongoing process of the education of students
during their attendance and subsequent to their attendance at Blyth Academy.

2. Establishing procedures to receive and respond to complaints and inquiries in connection
with the collection, use and disclosure of personal information by Blyth Academy.

Consent 
The knowledge and consent of students and parents is required for the collection, use or disclosure 
of personal information, except when inappropriate, including where permitted or required by law. 
Blyth Academy will seek consent for the collection of personal information at the time of collection, 
wherever possible. Blyth Academy will make a reasonable effort to ensure that students and parents 
are advised of the purposes for which the personal information being collected will be used, and will 
state the purposes in a manner that will allow students and parents to reasonably understand how 
their personal information will be used or disclosed by Blyth Academy. 

Consent may be obtained in a variety of ways, for example, through the application form, orally by 
telephone or by electronic media, depending on the circumstances and the type of personal 
information being collected, and in particular, on the sensitivity of the personal information. The 
reasonable expectations of students and parents will be considered when obtaining consent. For 
example, where students and parents provide their names and addresses for mailing and billing 
purposes, they should reasonably expect that this information would also be used for sending out 
report cards, progress reports, invitations to school events to students and parents, where the 
choice to respond is solely that of the students and parents. 

In certain circumstances, personal information can be collected, used or disclosed without the 
knowledge or consent of students and parents. For example, legal, medical or security reasons may 
make it impossible or impractical to seek consent. Seeking consent may be impossible or 
inappropriate when there is an emergency threatening the student’s life, health or security, or 
where the student is a minor, seriously ill or incapacitated. Although information may be publicly 
available, Blyth Academy will treat this in accordance with PIPEDA principles. 

Moreover, Blyth Academy may provide personal information to its lawyers, advisors, agents and/or 
third parties to collect a debt, comply with a subpoena, warrant or other court order, to a 
government institution requesting the information upon lawful authority, or as may be otherwise 
required by law. In all cases, proper internal authorization for disclosure procedures will be followed. 

The use of Blyth Academy’s educational services will be considered consent to collect, use and 
disclose personal information for stated purposes. The students and parents’ consent for the 
collection, use and disclosure of personal information is also obtained by Blyth Academy as follows: 

• When students and parents complete the application and registration forms.
• When an invoice is sent to parents for services provided by Blyth Academy.

Students and parents may withdraw consent by providing reasonable notice to Blyth Academy. Blyth 
Academy will inform students and parents of any implications of such a withdrawal. Any withdrawal 
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of consent will still allow Blyth Academy to use and disclose a students and parents’ personal 
information in order to collect or enforce payment of amounts owing as a result of a Students 
previous or continuing use of the educational services provided by Blyth 
Academy. 

Limiting Collection 
The collection of personal information will be limited to that which is appropriate in the 
circumstances. 

Limiting Use, Disclosure & Retention 
Blyth Academy will not use or disclose personal information for purposes other than those for which 
it was collected, except with the consent of the students and parents or as required by law. Personal 
information cannot be used or passed on in a manner inconsistent with the identified purpose. 

Blyth Academy may disclose both a student and parents’ personal information to third parties 
retained by Blyth Academy for the purposes of billing such students and parents for the use of 
services provided by Blyth Academy and to collect and enforce payment of amounts owing by such 
students and parents. 

Certain Blyth Academy employees may be given access to a students and parent’s personal 
information collected by Blyth Academy in so far as their duties require access for the purposes 
outlined. Blyth Academy employees are governed by a non-disclosure agreement prohibiting 
disclosure or use of any confidential or personal information for any purposes other than the stated 
purposes. Personal information that has been used to make a decision about a student will be 
retained in accordance with the Blyth Academy document retention guidelines and the guidelines 
set down in the Education Act in the Province of Ontario. Personal information that is no longer 
required will be shredded. Blyth Academy retains the personal information of a student and parents 
only for as long as it is required for Blyth Academy's business purposes or as required by federal and 
provincial laws. 

Accuracy 
Blyth Academy will take reasonable steps to ensure that the personal information under its control is 
as accurate, complete and up-to-date as is necessary for the purposes for which it is to be used. 
Blyth Academy will not routinely update personal information, unless such a process is necessary to 
fulfill the purposes for which the information was collected. Blyth Academy will take reasonable 
steps to ensure that personal information that is used on an ongoing basis, including personal 
information that is disclosed to third parties, is accurate and up-to-date. 

Safeguards 
Blyth Academy will take reasonable steps to protect personal information through security 
safeguards appropriate to the sensitivity of the personal information. Employees of Blyth Academy 
who have access to personal information will be made aware of the importance of maintaining the 
confidentiality of personal information. Security safeguards protect against loss or theft, as well as 
unauthorized access, disclosure, copying, use or modification. 

Openness 
Blyth Academy will make readily available to students and parents specific information about its 
policy and guidelines relating to the management of personal information. Blyth Academy will be 
open about its policy and procedure with respect to the management of personal information, and 
students and parents will be able to acquire information about these policies easily and in a form 
that is generally understandable. 
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Individual Access 
Principals at each campus will inform students and parents of the existence, use and disclosure of 
their personal information (including to third parties) and will provide access to that personal 
information, upon written request. Blyth Academy will assist students and parents in the 
preparation of a request for access when students and parent’s requests assistance. Blyth Academy 
will inform students and parents whether or not it holds personal information about them, and will 
indicate the source of any such personal information, when possible. There may, however, be 
situations in which Blyth Academy will not be able to provide access to all the personal information 
that it holds about a student or parent, although these situations will be limited and specific, and 
permitted or required by law. For example, Blyth Academy will not be able to provide access to a 
student’s or parent’s personal information where giving such access would violate a court order or 
where the disclosure of such information would likely reveal personal information about a third 
party, unless that third party's personal information can be severed from the students’ and parent’s 
personal information. If Blyth Academy refuses a request for access, students and parents will be 
informed, where appropriate in writing of the refusal, setting out the reasons for the refusal and 
informing students and parents of their right to appeal that refusal Blyth Academy will require that 
students and parents requesting access to their personal information will provide the appropriate 
verification information required to obtain access to such personal information.  

This information will not be used for any purpose other than to permit Blyth Academy to provide an 
account of the existence, use and disclosure of the students and parents' personal information. Blyth 
Academy will be as specific as possible in providing an account of third parties to which personal 
information has been disclosed, and will provide a list of organizations to which personal 
information may have been disclosed when it is not possible to provide a list of the organizations to 
which specific personal information have actually been disclosed. Blyth Academy will respond to a 
student and/or parents’ request to access their personal information within a reasonable time, and 
not later than 5 days after receipt of the request. Students and parents will be able to challenge the 
accuracy and completeness of the personal information and have it amended or amend it 
themselves as appropriate.  

Depending upon the nature of the personal information challenged, amendment may involve the 
correction, deletion or addition of information and the amended information will be transmitted to 
third parties having access to the personal information, where appropriate. In some circumstances, 
students and parents will be referred to a third party to amend their information, for example the 
Ontario Ministry of Education. When students and/or parent’s challenge the accuracy and 
completeness of their personal, information and it is not resolved to their satisfaction, Blyth 
Academy will record the unresolved challenge and will transmit the existence of the unresolved 
challenge to third parties who have access to the personal information, where appropriate. 

Challenging Compliance 
Students and parents will be able to address a challenge concerning compliance with the above 
principles to the Principal. Blyth Academy will handle all complaints or inquiries about the policies 
and procedures relating to the handling of personal information in line with the processes that are in 
place. Blyth Academy will inform students and parents who make inquiries or lodge complaints of 
the existence of the relevant complaint procedures. Blyth Academy will investigate all complaints, 
and if a complaint is justified, Blyth Academy will take appropriate measures, including amending 
policies and procedure 

E-mail Privacy
Blyth Academy will ensure parent and student e-mail addresses will be kept private.



PARENT/STUDENT HANDBOOK 2016-2017 29 

Appendix 3 

SCHOOL UNIFORM 

Students at Qatar Canadian School are required to wear their school uniform each day.  

Students are expected to wear the correct school uniform at all times, which consists of black 
trousers or shorts for boys, black skirts, skorts, shorts, pants/trousers or jumpers for girls, and white 
or red shirts.  Physical activity uniforms are white tee shirts, red, dark blue, or black shorts and 
white socks with proper running shoes.  

Please Put Your Child’s Name on All Pieces of Their Uniform. 
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Appendix 4 
 

Computer/Technology Use 
 
Computers are used by students and staff for educational purposes, to facilitate writing, research, 
promote communication and presentation skills, advance technology skills, enhance learning and 
teaching, and conduct valid school business.  Technology use is a privilege, not a right, and the 
expectation is that it will be used in a responsible, efficient, ethical and legal manner.  Equipment is 
shared, and all users are asked to follow the user policy for everyone’s benefit 
 

1. The school’s technology resources should be used for school-related tasks. 
2. School computers will be used by students under supervision of a staff member. 
3. Inappropriate computer use will result in revocation of privileges, temporary or permanent, 

depending on the gravity of the offense. 
4. Students are not permitted to: 

• Bring food or drinks into any computer lab.  Also, there should be no food or drinks 
around any other school computer. 

• Change or alter computer settings without permission of the supervising teacher. 
• Access without authorization any files, programs, drives or archives. 
• Access or use another person’s account. 
• Trespass in another person’s folder, work or files. 
• Send or display offensive messages, pictures or artwork. 
• Use or view obscene language. 
• Harass, threaten or insult others. 
• Knowingly degrade or disrupt equipment or service performance, or vandalize the 

data of another user. 
• Violate copyright laws (plagiarism). 
• Post or pass on personal communication without the author’s prior consent. 
• Attempt to bypass computer security. 
• Download games, illegal or offensive material. 
• Record (photography, audio, video, etc. …) another person, unless a student has 

explicit permission to do so. 
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Appendix 5 

Blyth Academy Qatar Fees 2016/17 
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Appendix 6 

Assessment and Evaluation of Student Work Policy 2016 
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At Blyth Academy Qatar, the aim of the school is to provide our students with the knowledge 
and skills they need for their success.  Our teachers adapt their teaching strategies, the way 
they help students, and also the way they measure learning.  Student evaluation is an integral 
part of the teaching and learning process.  Students need timely, constructive feedback that 
supports their learning.  Evaluation can be formative or summative in nature. Formative 
evaluation is used to monitor progress and plan instruction.  Summative evaluation is used to 
make judgments regarding student achievement resulting in a mark or grade.  Teachers are to 
employ a variety of summative assessment tools such as; performance assessments, projects, 
written work, demonstrations, portfolios, observations, conversations and examinations. 
(Alberta Teachers’ Association, 2006) 
 
Before exploring the type of assessment in detail, it is important to clarify the instructional 
approaches that respond to our diverse group of students, not only to their unique strengths 
but also to their needs. 
 
2. INSTRUCTIONAL APPROACHES 

 
At BAQ, there are two effective instructional approaches that our teachers follow to respond 
to the characteristics of a diverse group of students so that each students learn and enjoy 
learning: 
 
 Differentiated instruction, and 
 universal Design for Learning (UDL) 

 

 
 

These two instructional approaches are crucial to respond to the needs of our 21st century 
learners. 
 
 
 
UNIVERSAL DESIGN FOR LEARNING 

 
Researchers determined that the implementation of the three principles of universal design of 
learning helps improve opportunities for learning for all students.  The three principles, 
mainly multiples means of representation of the content, multiple means of expression and 
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action, and multiple means of engagement, lay the foundation with learning outcomes, 
teaching methods, activities, and assessments that improve accessibility for all learners.  

DIFFERENTIATED INSTRUCTION 

Differentiated Instruction (DI) 

In a differentiated classroom, assessment is a rich ongoing source of information to help plan 
meaningful learning activities, establish organizational and grouping structures and mold the 
classroom environment. Assessment supports the learning process by helping teachers 
identify and begin to address student strengths and needs.  It is ongoing and responsive, 
changing over the course of a unit in response to student growth and development.  It serves 
multiple purposes—assessment for instructional planning, assessment for learning and 
assessment of learning. 

Differentiated assessment informs differentiated instruction 
Differentiated assessment provides information about each student’s readiness, 
strengths and needs in relation to particular outcomes or activities.  This information 
shapes your planning. 

Differentiated instruction leads to differentiated assessment 
In a differentiated classroom, students work toward learning outcomes at different 
paces and in different ways.  As a result, you will need assessment tools and strategies 
that accommodate diversity while still usefully measuring learning outcomes. 
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Differentiated assessment means selecting tools and strategies to provide each student with 
the best opportunity to demonstrate his or her learning.  As you get to know your students, 
and as student differences emerge, assessment naturally becomes more differentiated, 
because its purpose is to meet students where they are and to coach them to the next step. In 
this way, assessment and instruction continue to support and inform each other. 

Moving toward differentiated assessment 

Like differentiated instruction, differentiated assessment is based on the reality that the needs 
of students cannot all be met in the same way.  Successfully meeting student needs involves 
using your understanding of each student to guide your selection of a reasonable range of 
assessment tools and strategies.  The goal is not to have an individualized assessment plan for 
each student, but to have a manageable class assessment plan that is flexible enough to 
accommodate a range of student needs.  
The following scenarios illustrate sample ways of moving toward differentiated assessment 
practices in different contexts. 

Supporting students with learning difficulties 

A student with learning disabilities has a goal in his individualized program plan (IPP) that 
points toward the use of particular assessment tools and strategies.  The teacher sees the 
potential of these practices for some of the other students in the classroom, who do not have a 
diagnosed learning disability but appear to have some similar learning needs.  The teacher 
uses similar assessment methods with these students. 

3. PURPOSE OF ASSESSMENT

Assessment is the foundation of all authentic and meaningful learning.  Its primary purpose is 
to improve student learning.  The information gathered through the ongoing assessment helps 
teachers enhance their instruction to ensure learning occurs for every particular student. 
According to Alberta Guide of Education, the assessment of student progress in relation to 
the outcomes outlined in programs of study is important for the following reasons: 

 The information is essential so that teachers can assist in meeting the learning needs
of students.

 The information is required for reporting student progress clearly to students and
parents.

 The information is used in making decisions regarding student placement.
 The information is required for the evaluation of program effectiveness and for the

revision of programs to improve student learning.
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According to Alberta Education’s Guide to Education, “the primary purpose of assessment is 
to improve student learning.” Assessment information Assessment information is also used 
to: 

 enhance instruction to students
 assures that the education system is meeting the needs of students
 achieving the outcomes of the Ministerial Order on Student Learning, where students

develop cross-curricular competencies and are able to:

1. Know how to learn
2. Think critically
3. Identify and solve complex problems
4. Manage information
5. Innovate
6. Create opportunities
7. Apply multiple literacies
8. Demonstrate global thinking
9. Demonstrate good communication skills and the ability to work
cooperatively with others
10. Identify and apply career and life skills

Competencies are interrelated sets of attitudes, skills and knowledge that are drawn upon and 
applied to a particular context for successful learning and living, are developed over time and 
through a set of related learner outcomes.  
(Ministerial Order for Student Learning (#001/2013) 

4. ASSESSMENT AT BLYTH ACADEMY QATAR

Assessment at BAQ is ongoing and collaborative.  In order to meet the needs of every 
student, the ongoing assessment enables us to constantly adapt, modify or improve the daily 
instruction.  Students learn in different ways, and they should be involved in formulating 

https://erlcblog.files.wordpress.com/2014/03/competencies_poster.png
https://erlcblog.files.wordpress.com/2014/03/competencies_poster.png
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assessment tools at all times, and they need to be provided with a clear understanding of how 
they will be assessed.  Since assessment is an ongoing process at BAQ, it should include the 
following: 

ASSESSMENT as LEARNING 

Assessment as learning develops and supports students' metacognitive skills.  This form of 
assessment is crucial in helping students become lifelong learners.  As students engage in 
peer and self-assessment, they learn to make sense of information, relate it to prior 
knowledge and use it for new learning.  Students develop a sense of ownership and efficacy 
when they use teacher, peer and self-assessment feedback to make adjustments, 
improvements and changes to what they understand. 

ASSESSMENT for LEARNING and ASSESSMENT of LEARNING 

Assessment for Learning 
(Formative Assessment) 

Assessment of Learning 
(Summative Assessment) 

Checks learning to determine what to 
do next and then provides suggestions 
of what to do—teaching and learning 
are indistinguishable from assessment. 

Checks what has been learned to date. 

Is designed to assist educators and 
students in improving learning. 

Is designed for the information of those 
not directly involved in daily learning and 
teaching (school administration, parents, 
school board, Alberta Education, post-
secondary institutions) in addition to 
educators and students. 

Is used continually by providing 
descriptive feedback. 

Is presented in a periodic report. 

Usually uses detailed, specific and 
descriptive feedback—in a formal or 
informal report. 

Usually compiles data into a single 
number, score or mark as part of a formal 
report. 

Is not reported as part of an 
achievement grade. 

Is reported as part of an achievement 
grade. 

Usually focuses on improvement, 
compared with the student's “previous 
best” (self-referenced, making learning 
more personal). 

Usually compares the student's learning 
either with other students' learning (norm-
referenced, making learning highly 
competitive) or the standard for a grade 
level (criterion-referenced, making 
learning more collaborative and 
individually focused). 

Involves the student. Does not always involve the student. 
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Alberta Assessment Consortium (AAC) - key visual representation of the learning process from setting goals 
based on Alberta Education curriculum programs of study and assessing progress in an ongoing way. 

Teachers at Blyth are to follow Alberta assessment practices. To that end teachers will: 
1. Grade curricular outcomes and expectations in a summative fashion.  There will be

ongoing feedback and formative evaluation of learning and social skills that may be
reported on but grades will not be assigned in these areas.

2. Provide varied and ongoing formative evaluations and feedback in a timely and
specific manner in an effort to improve student learning.  These may include but are
not limited to pre-tests, rough copies of written work or assignments handed in for
feedback only.

3. Communicate with parents as necessary.
4. Provide a variety of summative assessments, giving students multiple but finite

opportunities to complete work and assessments.  In the early years parents are to be
informed prior to assigning a grade of 0.  In Junior and Senior high teacher will
become increasingly less tolerant of late and missed assignments although they will
take to time to discuss alternative assessments or timelines with students.  If
assignments are not completed by the agreed upon dates (after conversations and
communication) a grade of 0 may be assigned. Late marks (5%/day to a max. of 25%)
may be deducted to encourage students to complete work on time.

5. Employ ‘professional judgement’ when using observations or conversations as a form
of assessment.  Teachers will track, in some fashion, so as to provide rational when
arriving at a grade.  Generally observations and conversations are used to enhance
student grades.
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Students will: 

1. Complete all assignments to the best of their ability
2. Complete all assignments as per established due dates
3. Be held accountable for work missed as a result of absences regardless of the

reason for the absence
4. Receive teacher feedback in a respectful manner
5. Bring concerns regarding assessment and evaluation to the attention of the teacher
6. Prepare for tests and examinations
7. Conduct themselves in accordance with the Academic Integrity Policy

Parents will: 
1. Ensure their child is in regular attendance
2. Ensure their child has the supplies required to complete school work
3. Is in communication with teachers as required
4. Attend school functions related to student achievement
5. Encourage their child to complete all homework, prepare for tests and exams and

meet academic deadlines
6. Respond to teachers requests for meetings
7. Ensure their child is attentive to their studies and not a disruption to the learning

of others
8. Ensure their child is aware of guidelines for the acceptable use of technology at

school
9. Seek out and accept feedback from teachers in a respectful and open minded

manner

5. ACADEMIC INTEGRITY POLICY (adapted from Canmore Collegiate Policy, 2010)

BAQ academic integrity policy revolves around the fundamental values of honesty, trust, 
fairness, respect and responsibility (http://www.academicintegrity.org).  The Alberta 
Education’s School Act states: 

http://www.academicintegrity.org/
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A student shall conduct himself or herself so as to reasonably comply with the following code 
of conduct: 

i) Be diligent in pursuing the student’s studies;
ii) Attend school regularly and punctually;
iii) Cooperate fully with everyone authorized by the school to provide education

programs and other services; 
iv) Comply with the rules of the school;
v) Account to the student’s and teachers for the student’s conduct;
vi) Respect the rights of others

Prohibited activities: 
No person shall disturb or interrupt the proceedings of a school 
Plagiarism: is defined as stealing and passing off the ideas, images, data or words of another 
as one’s won, in any academic writing or other project, without crediting the source 
(Merriam-Webster’s Collegiate Dictionary) 
Examples of Plagiarism 

• Not properly citing the words, pictures, music, video, or other forms of
communication in your research projects

• Copy and pasting online sources and submitting it as your own work
• Paraphrasing source material without proper citations
• Hiring someone to write a paper, buying a paper or downloading a paper from an

online source
• Making up sources or listing sources you did not consult

Cheating is defined as using someone else’s words, work, test answers, or ideas, so as
to give or gain an unfair advantage. (Merriam-Webster’s Collegiate Dictionary)

Examples of Cheating

i) Copying or allowing others to copy information from someone else’s work,
test paper, homework, computer etc…

ii) Looking at another’s test or sharing what is on a test with other students, either
verbally or electronically

iii) Letting your project partner do all of the work and just putting your name on
the final project

iv) Sharing/accessing network files without the owner’s knowledge and using
them for class assignments

v) Turning  in someone else’s project (past or present assignment) as your own

Fraud is defined as deliberate deception practiced to secure unfair or unlawful gain. 
Examples of Fraud 

i) Attempting to pass of another’s work, imagery or technology as your own
ii) Falsifying scientific or other data submitted for academic credit
iii) Forging signatures or tampering with official records

Consequences, opportunity for learning: 
All instances of plagiarism/cheating/fraud will be handled on an individual basis, to 
determine what options, if any, will be accorded to the student to learn from his/her first error 
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in judgement. Upon confirmation of plagiarism consequences will include one or more of the 
following: 

• Opportunity to redo the work
• Opportunity to add the appropriate documentation that is missing
• No second opportunity (repeated cases of plagiarism/cheating/fraud will result in a

grade of 0 being assigned and may lead to further consequences such as
suspension)

REFERENCES 

TO BE UPDATED 

Alberta Education (education.alberta.ca) 
CAST – Universal Design for Learning 
Alberta Learning (learnalberta.ca) 
Alberta Assessment Consortium 
Alberta Guide to Education 
Canmore Collegiate Policy, 2010 
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